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AP Automation
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Full Text Indexing

« Searching for any word
...within any document
...anywhere in the repository

« Taken to the exact page you are looking for

« Automatically capturing documents with
this capability

metaviewer

.
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prrint Files &
Spoo|s Folders

Web Based AP
Forms Documents



Automated Indexing

e Automatic text extraction
» Easy to use Vendor Profile tool

e Structured or unstructured
documents

it

metaviewer

VENDOR

INVOICES
INVOICE

ACCELERATOR DOCUMENT

N REPOSITORY

. Widgets & Gidgets

1
1 1234 W Highway 5 Phone: (501)269-3840
Mountain View, AR 72560 Fax: (501)269-8761

]
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Customer: Misc
Name HC Technologies Date 02/08/00
Address 40803 Business Parkway Order No. 7685008
City Rochester State MN ZIP 55001 PO# 67307
Phone (507) 555-1212 Terms 2/10Net30
Qty Ttem Description Unit Price TOTAL]
1 25628 Best Thing 093.80 003.89
12 25622 Best Thing 46653 5508.36
28 2RATY Ay Eaunnta e vt 1NIN K7 e e
Number 400
EXPENSE Employee Name : Jane Doe
STATEM ENT Location® : Orlando, FL
Work Show
Date 31472008
Milesx  Rentals Tolls & DINERS CLUB
Date Miles  Rate** & Gas _ Parking Meals'** Lodging*** Phone Other Meals Other
unch $0.00 $5.78
Shutlle $0.00 $32.00
[—|_3/10/2008 Parking $0.00 $9.58
—|_3/11/2008|Parking $0.00 $9.59
3/12/2008 Dinner $0.00 $17.64
3/13/2008 | Breakfast $0.00 $5.50
3/13/2008 |Airpart Parking $0.00 $64.00
3/13/2008 | Mileage 146 $73.73
3/13/2008 Hotel $0.00 $800.52
$0.00
$0.00
$0.00
$0.00
$0.00
Category Totals $73.73 $0.00) $115.18 $28.92| $800.52 $0.00 $0.00 $0.00 $0.00
(Foraccounting use)
Subtotal $1.018.35
RO Subtract
Amount  Account Employee Date: Atvance
— ::;': Manager Date: NETDUE | $101835
COS Trave!
Phone Notes
" customer, or sctivity,
 Shest cakculstes mileage rste which IS sat 3t 0.505 Rewvised 1/1/08
Do not. hich
$1.018.35 [ Total Reimo
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MetaViewer Workflow

MetaViewer workflows for PO invoices
— Automated validation

— Route to Buyers for discrepancies
— Reconciliation view [ conation
MetaViewer workflows for non PO’s -
— GL coding — auto distribution :
— GL coding — approver assist
— Approval limits and escalation
Upload Data to ERP

Conditional

Automatic
Data Delivery

Collaboration/

Status
3 Notes

Updates

WORKFLOW Emailed H

Business
Software

— No data entry meﬁ\%lewer
— Matching DOCUMENT

REPOSITORY

— Finish payment
Graphical management views



Email Notification

e Links to documents or workflow
steps

e Attach documents
o Alert multiple people

« |f a time threshold passes without
action send an email to another
person

* Notify vendors or customers

* Include variable data in the body of
an email

(nn) Hoov++
AT
| Message L
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7 e — Invoice Discrepancy - Message (HTML)

(=B )

@

T -

LA KDH D ewn B €O 2 ()
2y Related -

Reply R:ply Forward | Delete Mwetn Create Other ‘ Block | ) Not Junk m:gvnze Follow Markas & | Send to
| Folder~ Rule Actions~ = Sender Up~ Unread | 4 Seledt™ | OneNote
| Respnnd Actions Junk E-mail i) Options. 5] ] Find OneNote |
From: Doug Bertram [dmb@metafile.com] Sent:  Thu 2/3/2011 2:10 PM
To: ‘Doug Bertram'
Co
Subject: Invoice Discrepancy

The following invoice has price or quantity discrepancies with the original PO or receiving quantities:
Click here to see the invoice, PO, and Receiving Details

Invoice In

—1

(xh e S — Invoice Approval - Message (HTML) E=nreE

Vendor: | L —
vendor N | Message | ©®
Purchase| | — _~ ~ x L A @ .’ﬁ 34 Find ’

H 2+ i = % & safe Lists ~ . Y n |
Invoice N i B Refoted»
Invoice D| | Reply Reply Forward |~ Delete anﬂa Create  Other Block [ Not Junk Calegnrlza Follow Mark as Send to
Invoice A to Folder~ Rule Actions~ | Sender Up~ Unread || k& Select~ | OneNote

Respond Actions | Junk E-mail 5 Options | Find OneNote

From: Doug Bertram [dmb@metafile.com]
To: ‘Doug Bertram'

Cc

Subject: Invoice Approval

Sent: Thu 2/3/2011 2:14 PM

The following invoice has requires your approval and GL distribution:

Click here to approve the invoice and adjust GL distributions

Invoice Information:

Vendor: Advanced Office Systems
Vendor Number: 450

Invoice Number: 3864

Invoice Date: 2/15/2007

Invoice Amount: 2637.50

|y

4
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Upload Data to ERP

* Many tools to sync systems
MJnurnal {1 - dat) M=] B3

— Web services Nt | b
DEHX ®m R | TEFTV(eaapmwel|? i e

— eConnect
— Data population sho: [open =] Shewuseraesiedony: - o
— Flat file export / import im;ﬂw”'t::::'f“;';”' E—— __”__{
« Pass data anywhere TR e _tprove o]
« Both directions T v e
— MetaViewer to Financial B ’
System N
— Financial System to B
MetaViewer B

e Automated in real time

[Invoice reqister [ usp [dat lusr [ B 4
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Matching Capabilities in Financial Systems

m Invoice matching details (1 - dat) - Purchase order: YPO-000006, A. Datum Corporation, Purchase order: YPO-000006

File Edt Tools <Command Help
DX ™M E | TETPTR(leatda s %A G|

Yendor: A.Datum Corporation
) Invoice: 123 &+ Show all lines (Fiter may apply}i ¢ Show only lines with matching discrepancies Inventory »
Lines that match s

Item number | Quantity
attPen 100.00

|

Price T o
Invoice: Purchase order: .
Match hitke L Balmc?. | 2,261.80 [UsD
- Uit price: [ 089 | 0.89 T'ft" it | L
Price unit: I 1.00 I 100 Misc. charges: | 0.00
Purchase misc. charges: I 0.00 I 0.00 e Cax: I eld
Discount: | 000 | 0.00 wa’ [ 0.00
pise peky I 500 | o I —— Invoice amount: | 2,733.98
Line Detail = Multiine discount: [ 0.00 + | 0.00 Total price variance amount: | 0.00
Multiline discount % [ 0.00 « | 0.00 e | — J
Net amount: [ 89.00 | 89.00
Net unit price: | 0.8900 | 0.8900
[ Quantity I
Invoice quantity: | 100.00
Tokal packing sip matched: | 100.00 _] v €

B x| Quantity

[Display all invoice lines (filter may apply) or only invoice lines with matching discrepancies [UE @ [E 2 39 4 M a‘tc h




“ metﬁ\%lewer

From Source to Settlement

Matching Capabilities in Financial Systems

m Invoice matching details (1 - dat) - Purchase order: ¥PO-000006, A. Datum Corporation, Purchase order: ¥PO-000006

File Edit Tools Command Help
AEdX | mQRE|FETPT | DE&@H&QI@I

| §  Price matching errors exist, Quantity matching errors exist.

Yendor: A.Datum Corporation
Invoice: 999 % Show alllines (filter may apply}: ¢ Show only lines with matching discrepancies Inventory »

Lines mismatch

price | Invoice net amount | Expected PO net amount | Line price
11.00 9.89 8.89 54.40 48.90

Price price|
i Invoice: Purchase order: 3
Mismatch 9";‘;"3 1"-;',; b= ;:ms Balance: [ 44.60 [usD
S Uk price: | 55 1 | T Total discount: [ 0.00
Price unit: | 200 v | 2.00 e dcues: 20
Purchase misc. charges: [ 0.00 | 0.00 =i L
iy I o I I — Round-off: | 0.00
Invoice amount: | 54.41
Disc. pct. ] 0,00 | 0.00
Multiline discount: | 0.00 | 0.00 Total price variance amount: | 5.50
Multiine discount % | 0.00 v | 0.00 el e | e _J
Net amount: | se40 | | 44.45
Met unit price: | 49455 1 | 4,450
Invoice quantity: ] 11.00
Total packing slip matched: | 10,00 J 1 €

o | Quantity

IDisplayraIinvoicelhes(ﬁltermayapply)orodyhvoiceineswithmatchi‘ngdiscrepamies [ﬁfafu; 2 39 4 Mismatch




MJnurnaI voucher (1 - dat) - Journal: Inv_R, journal number: 000206_003, Journal type: Invoice register

File Edt Tools Command Help
DX mQR | TETFPT|(CadaDR Al
Tota debit T
Journal: | 0.00 Journal: I 215.18 Journal: 215.18
Per voucher: | 0.00 Per voucher: I 215.18 Per voucher: 215.18 Tl L
Overview IGeneral ] Dimension I Cash discount [ History I Invoice information I Sales tax |
| Date | Transaction text Item sales tax group Functions ,I
5/15/2006 | 0000S_IRG 3019 0S_2006 Computer Accessories 250.00
| Inquiries  »
= Print Dl
[ M i »
n Orders etaViewer
= Invoices
| Packing Lists
‘ | s
|m Payrnent Sales tax
Approved by: I TIL Method of payment: I USD_CHK Sales tax amount: I 0.00
Terms of payment: I M30 Payment specification: I Corrected sales tax amount: 0.00
Due date: I 6/30/2006 m (AT
Payment ID: I Currency: CAD Cash discount: I
Tax exempt number: | Triangulation: Jui Cash discount date: I
Purchase order: l Exchange rate: 86.0700 Discount amount: I 0.00
Enterprise number: . 0.000
rprise ] Secondary exchange rate: I 0,0000 Thirpary bank
Cross rate: 86.0700 Account identification: I'—
Calculation method: UsSD - CAD
J | 3
[posting date USD [dat usr [ B
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Visualizations

~
/':I mefa\/"ewer Home | Log out [
Welcome, Karen (change password)

|

—— (|
@ Total Available Discount Dollars : $95,100.51
@ Cpen Certified Invoice Amount Totals : $265,121.67
@ Cpen Matched Inveice Amount Totals : $§120,652.31
Open Invoices by Discount Date Vendor Invoice Processing Steps
2009-05-14 14:38:54 20039-05-18 16:39:20
Dbl Blnd Fail
Under 3 days
1231 of 8650 (14%)}
3 to 7 Days ;
2156 of 8650 (24%) Hiation Cart
Accel val
Dbl Bind
0 1 2 3 - L] 6

Over 7 Days
5263 of 8650 (60%)

- Accounts Payable Archives

s Reporting Search @

Search AP Packets &

m Open Invoices 1
Search Invoices

m Visualization Direct Access 3

& Local intranet #100% ~
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Visualizations

. Home | Log out

efaviewer

Welcome, jerry (change password)

=

Open Invoices

b, Current disputed invoices : 4
«ls Purchase Orders not invoiced within 30 days of request date : 22

# by Due Date $ by Due Date # by Owner Capture Method
&0 £75,000 Wayna N
] |ED1 \

50 e Veronica M B (15%JJ
40 #50: Sally W

30 Matt T |Electronic

$25,000 AL )

20 Jerry O

10 Gary H Paper |

50 72 of 159 (35%)
p Overd 0-7 8-14 15-21 22 S . = e
rdue = - - 3 - =
i 5 i e o 10 20 30 4 S0
Days Until Due Days Until Due
Completed Invoices =
@ Average days to process invoice : 6
Avg Days to Process Num Invoices Processed

10 150 - ’

Z il 100 |

s | L_ ‘

50 i | |
[+ —d | === [s] |—— —]
Feb 08 Apr 08 June 08 Aug 08 Oct 08 Dec 08 Feb 08 Apr 08 June 08 Aug 08 Oct 08 Dec 08
Mar 08 May 08 July 08 Sept 08 Nov 08 Mar 08 May 08 July 08 Sept 08 Nov 08
Jan Jan
09 09

Invoices

Assign Invoices for Approval
Search Invoices

mannc Anno Eilm Tk, : T
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MetaViewer Reporting

. meﬁ% ewer
° Pe r.I:O rmance met” cS Vendor Performance Reﬁort

. Department productivity

«  Approver responsiveness ] ———————
«  Vendor performance . T
. Manage your department ,,, = 8 ;
Justifies ROI .

Approvers - Days to Process [l ]
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VendorView

] Metaviewer

€ 2 | C|| ¥ hitp:/isew?B00/mvehome

« Vendor self service e
® I nVO I Ce StatUS Welcome to the HC Technologies Vendor Network!

* Invoice upload / posting on e L

Welcome, ¥ender (change password)

View Invoices By Status

Open Invoices (9)
Rejected Invoices (1)
Recent Invoices

HC Technologies

Home > Invoices > Search Results
Search Results
! I Modify Search... [Status:Open] ©2005,2009 Matsfils Information Systarns, Inc.
me [av Iewer Showing Documents 1 - 9 of 9 & Refresh Show: 20 per page v
DOCUMENT Vendor Name Vendor Number Invoice Number PO Number Invoice Date Invoice Status Due Date
REPOSITORY [ widgets & Gidgets 3213 2301 69980 5/8/2009 In Review 6/8/2009
[) widgets & Gidgets 3213 2358 70584 5/8/2009 In Review 6/8/2009
[ widgets & Gidgets 3213 2301 69980 5/8/2009 In Review 6/8/2009 EI
[ widgets & Gidgets 3213 2358 70584 5/8/2009 Received 6/8/2009
) widgets & Gidgets 3213 2199 69969 5/7/2009 In Review 6/7/2009
[) widgets & Gidgets 3213 2199 69969 5/7/2009 In Review 6/7/2009
[ widgets & Gidgets 3213 2182 §9925 5/5/2009 Approved 6/5/2009
[ widgets & Gidgets 3213 2182 69925 5/5/2009 In Review 6/5/2009
1] widgets & Gidgets 3213 2136 32670 2/8/2007 In Review 3/10/2007
VENDOR Showing Documents 1 - 9 of 9 > Refresh Show: 20 per page v
PORTAL
©2005,2009 Metafile Information Systems, Inc.
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Thank You!

What can we do for you?

Next steps?
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